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[Company Logo Delete or Replace]

Post your job on Indeed or find more templates and samples in the Employer Resource Library.

______________________________________________________________________

[bookmark: _heading=h.hrt5i5h938r3]Sample texting templates for employers
[bookmark: _heading=h.7srgw4o1n6h4]The following sample text messages cover a variety of situations in which text messaging is an effective tool for attracting job candidates.
1. [bookmark: _heading=h.k93hwrul9n13]Employee referral 
Hi [recipient’s first name], I am [your full name], a recruiter at [your company name]. Our employee [full name of the person making the referral] thinks you would be a good fit for [open job position] and gave us your contact info. Are you interested in talking more about this opening?
2. [bookmark: _heading=h.7lcpuq7fxivd]Brand-new job opportunity
Hi [recipient’s first name], I am [your full name], a recruiter at [your company name]. We are opening a new office in [your location], and we think you might be a good fit for the [job position]. Are you interested in a quick chat to learn more?
3. [bookmark: _heading=h.2y7sen64qq6z]Job-fair follow-up
Hello [recipient’s first name]! This is [your full name] from [your company]. It was so nice meeting you at [the hiring event]. We’d love to talk about your interest in [your company] and what you envision for your career. Would you like to schedule 15 minutes sometime soon to have a chat? 
4. [bookmark: _heading=h.vh3akiglkw4t]Candidate who has just been promoted 
Hi [recipient’s first name], I just saw your announcement about your much-deserved promotion. Congrats! I know you’ve just moved up at your company, but a similar role opened up here, and we think you’d be an excellent fit. Do you want to hear more about the position?
5. [bookmark: _heading=h.p6liy6o9u6lf]Potential candidate quoted in an article
[bookmark: _heading=h.hdxnfelkcq7h]Hey [recipient’s first name]! I read [the article the recipient is quoted in], and I loved what you had to say. Have you ever considered working with us at [your company]? We’re looking to hire someone for [job position]. Are you open to talking with us more? 
6. [bookmark: _heading=h.8nklqc39zik3]Reengaging a previous job applicant
Hi [recipient’s first name], this is [your full name] from [your company]. You had applied for our [previous job position that recipient applied for]. While that wasn’t a mutual fit, we would like to discuss our [current open position] with you. Would you be interested in this role?
7. [bookmark: _heading=h.3fscdkuk1yv5]Screening job applicants
Hello [recipient’s first name], I’m [your full name] from [your company]. We have received your application for [open job position]. Part of our interview process involves asking a few questions over text messages. Short answers are fine, and you can answer whenever you have time today. Are you willing to participate?
8. [bookmark: _heading=h.n7p1iyvgg68c]Scheduling a job interview
Hello [recipient’s first name], I’m [your full name] from [your company]. Thank you for applying for [open job position]. We’d love to conduct an initial interview with you over Zoom. Can you send some 30-minute windows that are free for you for this week? 
9. [bookmark: _heading=h.x715pvociim3]Following up after a job interview
Hello [recipient’s first name]. It was great meeting you the other day in our interview. I just wanted to let you know that we’re still in the middle of the hiring process and that we’ll be in touch again with an update and any next steps by [day of the week you choose]. Thanks again! 
____________________________________________________________________________

Indeed provides this information as a courtesy to users of this site. Please note that we are not your recruiting or legal advisor, we are not responsible for the content of your job descriptions, and none of the information provided herein guarantees performance. This is a legal disclosure and is not part of the following template. 
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