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Post your job on Indeed or find more templates and samples in the Employer Resource Library.

Employee verification letter

[Your name]

[Street name], [street number]
[City], [post code], [country]
[Date], [location]

To whom it may concern,

Please take this letter as confirmation of [employee's name]'s employment with
Wavewords. They have been an employee of our company since [employment beginning
date] with the title of [job title]. [Your company name]'s offices are situated at [full
address]. [Employee's name]'s current salary is £[current salary amount] with an additional
bonus of £[bonus amount] annually based on performance.

If you have additional questions or require further information, please feel free to contact
us at youremailaddress@supplier.com.

[Your name]

[Your company name]

Indeed provides this information as a courtesy to users of this site. Please note that we are not
your recruiting or legal advisor, we are not responsible for the content of your job descriptions,
and none of the information provided herein quarantees performance. This is a legal disclosure
and is not part of the following template.


https://employers.indeed.com/p/post-job?hl=en&co=US
https://uk.indeed.com/hire/resources

	 

